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‘egarcing crcwialion o Stardard lease Agreemeﬂt Format for use in BSNL and related
qepaots e sudeiines 1o ne followed are compilled ang enciosed as Annexure A
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‘arrnat 2Hachas as Annexure ‘Alalong with certificate from concerned ©GM.
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Annexure ‘A’

sSubect.- Lirculation of detailed guidelines on hiring, extension, vacation and new
lease ceeas of private properties for office use in BSNL and related aspects
(SK’s;
b 7

13 re: 10 thus office where monthiy rent for a hired building was continued
0 be pa thre’ =08 for 41 months even after its vacation resulting in irreguiar pavment
' i’

it has been further highiighted that no lease f‘ieea was avalable and

na: x_fa%&z::ia‘f;;,-- aamtun ror pavment of rent had expired long b
SXEFCISESd 1o ottty shove e siatys
vefore maing the payments. Therefore

cK. No check was
of chysical ijOSu,uSSsOI'I ot yhe said nired building

these guidehnes on Hinr

ana ney {ease deed 7or gnvate pf@pﬂrt;es are framed. It has

mreciatiely 1ake up an exercise of checking of all premises which are eased ana iease

nas E:}:’.-‘;;if"i-’“:'fj snd which are iying unutilized, to prevent excessive payment of rentals.
J;“ ire ol Gwmg guidelines are issued for strict compiiance and furnishing of a

QJE”

e}qer“vc, '1 va atgoﬁ

- staiement i the enclosed format for each preceding Quarter by 15" of
Sut:;-aa%;f::g!_z&i"z'{ mionth viz »‘; 5

July 15" QOct, 15" jan, 159 Aprd for Q-1, Q-2 Q-3, Q-4
respeclivery. 1 hese guldelines are in continuation of the guidelines %Eready issued vide
rre BSNL5-1/SR/NB 2001-/LR&BT dated 23.03.2004 and other circulars on the
SUL 1e07
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cominerc:n:/

ernises are to e acguired on lease/ rem efs
' =

d an adavertisement in
cers 1s required ic be given  The ﬁs:‘ivssrts ement shouid
sailent features * r2aqu

- cs ke area of accommodatio uirea. ocations
creterapie (s

Er ferme ang o

condition to be quoted by the tenderer.

5 ?*’“e wo dide system viz, technical and financial
ne P

d shall be opened in the first instance and legal entittement of
cerson making the offer and legal ownership of the property. municipal
auproval _of _the building  from different iocai  bodies, suitability of

zccommodation, term and conditions offered, specifications and other
LADHTES Shouig |

¢ De assessed. The market rate justificatior for the areas at

o that the bids can be compared for ldemif ed lccation cnly) and
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Preterably. tenders

iU DICperty s avallagie should pe assessed befoe opening the financial
i) h:* ACCCrimodal

a only after procer advertisements in

71 SNOUIG D& OFOCUTE
SHONG NEBWEDS the amoun: af::;.js of e

SwWEpapers efc. irrespective of

ot rend etz involved.
u_..ﬁr competent authorities couid aecide cases on merntis subiect to usual
“errralites v covernment/ Public Secto, accommodation -» orogposed o be
sotured. Whenaver i oany rare/ minor c¢ases ans departure s made.
CEASONS Theratsrs wowc D re _.,*.‘_'}"Gf‘*d 1 wnling and sueh aecision should be
ower o conswtatorn with IFAs




AUy

XV )

2.
VWhile inviting tenders for renting accommodation it should be borne in mind
that tender is invited for hiring of accommodation on the basis of carpet area
crescrioed i BIS: 3861, The Civik Wing in acccrdance with relevant
instructions snould measure the carpet area and a certificate of measurement
be obtained of the bullding offered. Any discrepancy between the carpet area
gquoted in the tender and that actually measured should be settled before
nand. FRAC should be asked to recommend rent in terms of carpet area and
give clear recommendation taking all relevant factors into account.
The rent shouid be fixed only on the basis of carpet area and the lease deed
should be accordingly worded.
All the offers received for hiring of accommodatlon are to be listed in serial
order and evaiuated.
he measurement of the premises recommended for hire is to be indicated in
clear terms in the briet of points by the Commitiee (i.e. the area of
sccommodation both carpet and plinth).
ine suitabtiity of the accommodation offered wiith reference to the
requirement of the department should be assessed after visiting the premises,
especially, the availability of municipal water supply electricity etc, and other
faciliies In the building. Merits and demerits of the accommodation offered
wiit have to be clearly brought out in the minutes.
The assessment of the building on capital cost basis should be ensured and
the rent so assessed is tc be taken into consideration while recommending
the rent per sq feet of the carpet area.
The minutes of the committee have to be signed by all the concerred with
aate.
1ne reasonabieness of the rent of the accommodation offered for rent 1s to be
rmade with reference to prevailing rent for similar accommodation in the area.
ine accommodation has the required basic infrastructure like sufficient rooms
tC accommaodate various sections, light points and fan points etc, so that the
vepariment will not have to incur huge expenditure for providing partitions.
x*ra ilghtlfan points etc., IFAs who are nominated as members of the Fair
¢ Assessment Commlttee should also examine taking all the above
dspe{:ts in account.
YVnenever any premises inciudes any open land etc, full details of
area/poundaries etc., of the same should be clearly mentioned in the
agreements so that there are no occasions of dispute.
To avoild in fructuous expenditure, it should be scrupulousiy ensured that
there are no time gaps between dates of execution of iease deeds and date
ot actual occupations of the rented premises.
Appropriate notices should be sent to the landlords well in time as per the
general prescribed notice periods for such actions as per the signed
agreement. Such compliances are essential for safeguarding the B.S.N.L's
nterest.




3.

xvir  As the signed lease deeds are required to be got registered, it may be useful
+ tne adverisement for accommodation also makes it ciear that the lease
rzed will be got reqistered expeditiousiy by the landiord at his own expenses.

Xvih  AS non-payiment of rent can even result into eviction and other penalties,
expaditious action should be taken for payment of rent regularly as per rules

and relevant guidelines.

vitiy The increase in rent proposed by the units should be based on the existed
narkat trend in that area. However, as per normal practice the payment of
el at enhmf*eo rate should be subject to signing and executing a fresh
cases deed oy the iandiord.

Further precautions in renting

carticular bullding, the FRAC shail take into consideration the
© 30 H oper month: in the same commeércial or industrial
Oposed buéi:ﬁziﬁg 'S Iwatz-:ﬂ anc *“%?._ﬁ" the f*“te iﬂ its
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Possession of rented building:-

t sncund o2 easdred that the bullding 1s occupted as soon as the iease deed Is signea
ancg paymeni of rent begins. Any work to be got done should preferably be done
mmedistey after the occupation. Where it is not possibie, it should have the personal
APLIOVEE D Ih.... conceined Heads of the Circle/District

Shifting of o¥ices w rented Building: Prepianning

3ett He rEn Ml..q e Private accommodation the need for the same must be examined &
he ofhces a?*; ‘o be smifted miust be planned and the entire process of shifting must be
carses Oub arm Jf‘ﬁ"ﬂ‘u -~ consultation with the staff proposed 1o te ghiﬁed After shiftiing,
hers m ce gainful atiiization of space nired.

Jnaer no c‘rﬁumstdwes should be a rented building be left unutilizea and offices shoula
ve shifies o within reasonable time from the date of its hiring.

@z we g_:}fggetj oA gf‘eemcni
Once e rent has oeen fixed, the degartment has to enter into iesse agreement.

(a; e ‘:?‘:ﬁf’;je of registration of lease deed should normailly pbe corne by the landiord
but n excepticnal cases where the landlord do not agree to pay. the same may be paid
hy oSNL but shail ke recovered from rent payable. This should be done with the
verschnal asooval of Heads of Circles for such course of act;ore

‘b) Tnz eaze agreement should have clause for renewar of ease with due
arib:arcement of rent as oer market rend avaltlaple In tha"’ area aiter expiring of lease
SISIEmate:
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(C) Liisia nsad OOA *"ic:eu nas 1o decide the period of currency of iease agreement to
- | VAT ~LAWS

d) {r= osamoe lease deed agresment was aiready issuec py BSNL CO letter No.
3L T SR ANRZ007 L ?F"&Bdf dated 23.03.2004.

Timely issug of Notice for renewal of lease deed
it I ye neas ohyarved that i most cases where the BSNL have 'Et KE acocommogauon

‘ : Y e b g N N e T T : i . - '
N ERT YOO DTV ale palies 3nd a ease agreemeant is f“i’OuE‘Ff‘} executea ana registered
] - B S _ . | , _
TOF 3 el s ASlcs numaung o relEan he nremises or ﬂj!”f;. er neriod as provided

7 v e rehial egse deed s notissued 1r {me The notce if issuea confers on BSNL
the wegal ght o retan the premises even it a fresn ‘enewed lease deed i3 not executead
the erois regisered %"‘sﬁ%’iéi;e naii be nssueci in term of lease agreement 3 months betore
the exgisy of mitial iease period. it may Kindly be ensured that the no “c* as for renewal of
2avs daers are sscad watnin the stipuiated time. and suitabie enirv made i the

P 4
W =, el e { ¥ f-"a; [ * T
[ q P 1 e | ‘
g =iz =73 SINEE R I
- A

A

No o o meand lease cedod In term of lease agreement shicuid pe sent well in time
anc =oosesamant of Rent should be got done immediately and indmated to the owner,
e enas soresment doss not nave gquan turn of enhancemert i lgase agreement
afier e evoirs of tease ofors shculd be made 1o get the lease sgreament rengwed

‘Nhere e izase deed could not pe gcat renewedq. *'
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Thess et ne some cocasions for reassessment of reasonacie rent of private bulding
At tres gt of iawf:}:‘:tﬁa Sractuically, in such ¢cases, [ease i'-—-“aa have been entered
Wiy coones g siatoral iransaction between the landiord and the i2nant on ihe terms

st Llamsd o s ease ee_; tself. The quantum of rent is ons f* e conaitions agreed

W
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(iy 7 e cmse oS zasns for a specific period, the same rent be centinued till the expiry of
e sein paent oness there s a condition terminating the lease deed dy eltner party
nefore ine dae of exony and the ianclond i“)uﬂua"f:e of *i;h% cordition terminates the
O

e e e e T i B e al e, e kDo pot at E 2 - @ f A ‘Ef:' LL o aﬁﬁ I.WEE?NE deﬂ
DG acrnay AT IR DG cannotl i QT ON & =G.iui' rent whilie 1he lease subsices

i Slowere s oooexpyy of lease deed *ﬁe case is to pe aeciged as fresh case for

anbance sen of rern unless the quanturm of enhancement is aiready ¢rovided in lease
AQrae T En
:;éi%j} noac cwses oF czeasssasment of reasonable rent 2 Trésh lease agreement in
Speasciinad Sony i T LE ernerres niIc With concermneac éai"zaécrfj
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5.
vacahion of }‘fﬁ‘ﬁte{} accommodation:-

§) m reesoos o faeng a4 bailding rent tmum D€ reviewsd atter syery three montns
A0 SIS wT Dy "‘ Tiace (D vacale mhe ranred uu:.ss"'-ﬁ

X TR s I DO JE P e _ - i ~ et o b |
1¥ e CErisd Dunding carnnot be vacaled then lease qesd srould be renewed

¢

mrediately on expuy
i) The renteds bullding not required for future use should be vacated immediately and
Day vient of rent snould ne stopped.

o TN USR-S S TR S & SN
Monitoring ot reated buddings.-
C

DA e s quarisny repori snouia be sent by SSA heads in prescribed Performa
annexeadi
AVl sacsohion fﬁi" p z2yviment of rent should be quoted on the buls for drawai of monthly
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| rawmg ofﬂcer without fail.

i) Pay et ,sﬁ s= made Dy concermned finance branch atter gatiing the report trom

Circlsi s s s s Bl o W5 o Sooupaiosn ang .:2 case agreement (g in force or notice tor

axte o on O sase D800 NaS DEen I88ust vnih enhanced rent 23 per ease a gre@meﬁ*

V) | ' ' | | Fisass pencd s menticned In
;
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s T T o el e T s R . S S O o Fand i L oy =Y t shouicd ha sad L) ;Efiﬁ ieaﬁe
SAms wlommiTishin, U gL ds ﬁuf SXiSuf Agrecinelntt sHounG o HEEU LITHiess . )

V) b Coroiss shan stbmit guarterly statement of rented buildings in prescribed form

: N PP . AR s +ﬁ o T N R - ~th
or aach precading Guater oy 157 of sumaeq uent month wz 157 July, 15th Oct, 15"

dar a7 ST ffﬁ; fl--ﬁ-;_: (-3 and -4 .izpe_,c._ veiv 1o BONL CO for review.
EUSI h._;__.f-ﬂ Tront Sarcle s IC De submiitied awong witn repe “*_ AL
(@it ;¢ caruiieda ifaz there is no buiiding in possession of B5NL of which lease
nericw 1o 0ol renewed and no rent is paid for the building vacated by BSNL.”
¥ o IS P z.,_:f ssipilities of utilizing the exiting vacarnt space in BSNL’s building/staff
Juasters o v E geet; mrpi@md {6 avoia hiring private butidings/propetrties in this
;:;-: i rerii '3 Leing vaid and 1t 1s found that there is no other option
wmfi .....;* gele r:nff Iz fs nire the privale builcings in the inferast of service”
W ' = horel ouiding s vacalsd the officer i charge shouid ntimate the
SLLTIND S secuin undcer zcrknowiedgment. The bulldings section in turn should
ntivvsie s Srawwng officer and get a certificate that necessary entries have been
macie o o neds o e on further drawal of rent for the butlding.
Vi £ veorary of rent tnre BECS. the instruchons conisined i i ne. g-
iom NG daed 0507 207 showia B8 ’:'w: cnisle 32 of FHB vol. |
al payment of rent for Rired DG ;ss..,a culo Le tmade on obtamning a
recast (tany stamped, wnerever necessary fmm *Ef.he owner. {his snould be
ansursa Ly the disgursng officer.
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